
wisconsin substitute teacher license

wisconsin substitute teacher license is an essential credential for individuals seeking to work as substitute
teachers in public and private schools across the state. Obtaining this license involves meeting specific
educational and procedural requirements set by the Wisconsin Department of Public Instruction (DPI). This
article provides a comprehensive guide to understanding the qualifications, application process, renewal
criteria, and best practices for substitute teaching in Wisconsin. Whether you are a recent graduate, a career
changer, or a retired educator, understanding the wisconsin substitute teacher license is crucial for legally
and effectively serving in temporary teaching roles. Additionally, the article covers the different types of
substitute licenses available, background check requirements, and tips for successful substitute teaching
assignments. The detailed information aims to help prospective substitute teachers navigate the licensing
system with confidence and comply with state regulations.
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Overview of Wisconsin Substitute Teacher License

The wisconsin substitute teacher license authorizes individuals to temporarily fill in for regular classroom
teachers in K-12 schools throughout Wisconsin. This license ensures that substitute teachers meet minimum
standards of education, competency, and background clearance. It is issued by the Wisconsin Department of
Public Instruction and is required by law for anyone wishing to substitute teach in public schools. The license
helps maintain educational continuity and classroom management during teacher absences. It also provides a
pathway for individuals interested in gaining classroom experience and pursuing a full teaching license in the
future.

Eligibility Requirements

To qualify for a wisconsin substitute teacher license, applicants must satisfy specific eligibility criteria
established by the state. These requirements are designed to ensure that substitutes possess the necessary
knowledge and professionalism to manage a classroom effectively.

Educational Qualifications

Applicants typically need to have completed at least 60 semester credits from an accredited college or
university. This minimum college coursework requirement demonstrates a foundational understanding of
academic subjects and teaching principles. Some school districts may require a full bachelor’s degree depending
on their policies.



Age and Residency

Applicants must be at least 18 years old and legally eligible to work in the United States. While Wisconsin
residency is not strictly required, having a connection to the state or local school district is beneficial for
employment opportunities.

Additional Requirements

Besides educational credentials, candidates must submit to background checks including fingerprinting to
comply with child safety laws. A clean criminal record related to child abuse or other disqualifying offenses
is mandatory.

Application Process

Applying for a wisconsin substitute teacher license involves several steps aimed at verifying qualifications
and ensuring compliance with state regulations. The process is managed through the Wisconsin Department of
Public Instruction’s online system.

Step-by-Step Application Procedure

Complete the online application form on the DPI website.1.

Submit official transcripts or proof of college credits.2.

Undergo fingerprinting and background check as required.3.

Pay the application fee associated with the substitute license.4.

Receive confirmation and license approval, typically within a few weeks.5.

Application Fees

Applicants should expect to pay a fee for processing their substitute teacher license application. The current
fee varies and should be confirmed on the DPI’s official resources before submission.

Types of Substitute Teacher Licenses

Wisconsin offers several types of substitute teaching licenses tailored to different levels of education and
experience. Understanding these categories helps applicants choose the appropriate license for their career
goals.

Short-Term Substitute License

This license allows individuals to substitute teach up to 20 consecutive days in the same classroom without
holding a full teaching license. It is ideal for those with some college credits but not yet fully licensed
teachers.



Long-Term Substitute License

For substitutes working longer assignments or in specialized subjects, a long-term license is required. This
license often requires a bachelor’s degree and additional qualifications.

Emergency Substitute License

Emergency licenses are issued in cases where there is an urgent need for substitutes, and the applicant may not
meet all standard criteria. These are temporary and subject to specific district approval.

Background Checks and Legal Requirements

Ensuring student safety is a paramount concern in Wisconsin’s substitute teacher licensing process. All
applicants must comply with strict background check policies.

Fingerprinting and Criminal History Check

Applicants must submit fingerprints to the Wisconsin Department of Justice and the FBI for comprehensive
criminal history screening. Any record of offenses related to child abuse, neglect, or other serious crimes
typically disqualifies a candidate.

Reporting Requirements

Substitute teachers are legally obligated to report any changes in their criminal record or other relevant
information to the DPI promptly. Failure to comply may result in license suspension or revocation.

Renewal and Continuing Education

The wisconsin substitute teacher license is valid for a limited period and requires renewal to remain active.
Renewal helps ensure that substitute teachers maintain current knowledge and skills.

License Validity and Renewal Cycle

Typically, substitute licenses are valid for up to five years. Applicants must apply for renewal before the
expiration date to continue substitute teaching legally.

Continuing Education Requirements

While continuing education is not always mandatory for substitute licenses, some districts encourage or
require professional development courses to improve teaching effectiveness and classroom management.

Tips for Effective Substitute Teaching in Wisconsin

Beyond obtaining the wisconsin substitute teacher license, success in substitute teaching depends on
preparation, professionalism, and adaptability.



Familiarize with School Policies: Understand the specific rules and procedures of the school or district
before your assignment.

Prepare Lesson Plans: Review and follow lesson plans left by the regular teacher whenever available.

Classroom Management: Establish clear expectations and maintain a positive learning environment.

Communication Skills: Engage with students, staff, and administrators effectively to support learning
and school culture.

Professionalism: Arrive on time, dress appropriately, and be ready to handle diverse classroom
situations.

Frequently Asked Questions

What are the basic requirements to obtain a substitute teacher license in
Wisconsin?

To obtain a substitute teacher license in Wisconsin, candidates must have at least 60 college credits from an
accredited institution and complete the application process through the Wisconsin Department of Public
Instruction (DPI). Background checks are also required.

How long is a Wisconsin substitute teacher license valid?

A Wisconsin substitute teacher license is typically valid for three years. After this period, the license must be
renewed following the DPI's renewal guidelines.

Can anyone with a bachelor's degree become a substitute teacher in
Wisconsin?

Yes, individuals with a bachelor's degree from an accredited institution are eligible to apply for a substitute
teacher license in Wisconsin, provided they meet other requirements such as background checks and application
procedures.

Are there different types of substitute teacher licenses in Wisconsin?

Wisconsin primarily issues one type of substitute teacher license, which allows individuals to work as
substitutes in K-12 public schools. However, some districts may have additional requirements or endorsements.

How do I apply for a substitute teacher license in Wisconsin?

To apply, candidates must submit an application through the Wisconsin DPI website, provide official
transcripts showing at least 60 college credits, complete a background check, and pay the applicable fees.

Is there any required training for substitute teachers in Wisconsin?

While Wisconsin does not mandate specific training before obtaining a substitute license, some school districts
may require orientation or training sessions before allowing substitutes to work in their schools.



Can substitute teachers in Wisconsin work full-time?

Substitute teaching is generally considered a part-time or temporary role. However, some substitutes may
work full-time if they are assigned long-term positions or if districts have ongoing substitute needs.

What is the cost of obtaining a substitute teacher license in Wisconsin?

The application fee for a Wisconsin substitute teacher license typically ranges around $50 to $100, but
candidates should check the Wisconsin DPI website for the most current fee schedule.

Do substitute teachers in Wisconsin need to renew their license?

Yes, substitute teacher licenses in Wisconsin must be renewed every three years. Renewal requires submitting an
application and paying the renewal fee to the Wisconsin DPI.

Additional Resources
1. Wisconsin Substitute Teacher License Guide: Requirements and Application Process
This comprehensive guide covers everything aspiring substitute teachers in Wisconsin need to know about
obtaining their license. It details the eligibility criteria, necessary documentation, and step-by-step instructions
for the application process. Additionally, it provides tips on preparing for background checks and fingerprinting
requirements. Ideal for first-time applicants as well as those renewing their licenses.

2. Classroom Management Strategies for Wisconsin Substitute Teachers
Designed specifically for substitute teachers in Wisconsin, this book offers practical classroom management
techniques to maintain a productive learning environment. It includes advice on handling diverse student
behaviors, establishing authority quickly, and adapting to various classroom settings. The book also
addresses common challenges faced by substitutes and how to overcome them effectively.

3. Teaching Standards and Ethics for Wisconsin Substitute Educators
This title explores the professional standards and ethical responsibilities expected of substitute teachers in
Wisconsin. It outlines the state’s code of conduct, confidentiality policies, and appropriate interactions with
students and staff. Readers will gain a clear understanding of their role in promoting a positive and respectful
school culture.

4. Preparing for the Wisconsin Substitute Teacher Exam: Practice Tests and Study Tips
A valuable resource for those preparing to pass the Wisconsin substitute teacher exam, this book offers
practice tests modeled after the actual exam. It also includes study strategies, key content areas to focus
on, and explanations of correct answers. The goal is to boost confidence and improve test-taking skills for
prospective substitutes.

5. Wisconsin Substitute Teacher Handbook: Policies, Procedures, and Best Practices
This handbook serves as a go-to reference for substitute teachers navigating Wisconsin’s school systems. It
covers district-specific policies, reporting procedures, and best practices for effective teaching on short notice.
The book also emphasizes communication skills and collaboration with full-time teachers and administrators.

6. Inclusive Education for Wisconsin Substitute Teachers
Focusing on inclusivity, this book provides strategies for substitute teachers to support students with
diverse learning needs in Wisconsin classrooms. It discusses accommodations, differentiated instruction, and
fostering an inclusive environment. The content aligns with Wisconsin’s educational mandates on special
education and equity.

7. Technology Integration for Wisconsin Substitute Teachers
This guide helps substitute teachers make effective use of technology in Wisconsin classrooms. It covers basic
troubleshooting, using educational software, and engaging students with digital tools. The book is
particularly useful for substitutes who may be unfamiliar with the technology resources available in
different schools.



8. Building Positive Relationships as a Wisconsin Substitute Teacher
Relationship-building is crucial for successful substitute teaching, and this book offers techniques to connect
with students, teachers, and administrators. It highlights communication skills, empathy, and professionalism
tailored to the Wisconsin school context. Readers will find advice on creating a welcoming and supportive
classroom atmosphere.

9. Career Advancement for Wisconsin Substitute Teachers: From Substitute to Certified Educator
This book outlines pathways for substitute teachers in Wisconsin to advance their careers into full-time
teaching roles. It discusses additional certifications, continuing education opportunities, and networking
strategies. The book encourages substitutes to leverage their experiences to achieve long-term professional
growth.
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