
print your own business card

print your own business card is a practical and cost-effective way to
establish a professional identity and promote your brand. Creating
personalized business cards allows individuals and businesses to control the
design, layout, and information presented, ensuring the final product aligns
perfectly with their image. This process involves selecting the right
materials, design elements, and printing techniques, which can significantly
impact the card’s effectiveness. Whether for networking, marketing, or
personal branding, knowing how to print your own business card can save time
and money while delivering high-quality results. This article explores
essential aspects such as design principles, printing options, materials, and
practical tips to help you produce professional-looking business cards. The
following sections will provide a comprehensive guide on how to print your
own business card successfully.

Designing Your Business Card

Choosing Materials and Paper Types

Printing Methods and Techniques

Step-by-Step Guide to Print Your Own Business Card

Tips for Effective Business Card Design

Designing Your Business Card

Design is a crucial factor when you decide to print your own business card. A
well-designed card captures attention, conveys professionalism, and
communicates essential information clearly. The design process involves
choosing the layout, color scheme, typography, logo placement, and other
graphic elements that reflect your brand identity. Understanding design
fundamentals can help create a visually appealing and functional business
card.

Layout and Dimensions

The standard business card size in the United States is 3.5 x 2 inches, which
fits easily into wallets and cardholders. The layout should balance space for
text and graphics without overcrowding the card. Most business cards have
information organized on one or both sides, depending on the amount of
content. When planning the layout, consider margins and safe zones to prevent
important information from being cut off during printing.

Color and Typography

Colors should align with your brand’s visual identity and be chosen for
readability and contrast. Using too many colors can make the card look
cluttered, while too few may seem dull. Typography plays a vital role in



legibility and style. It is recommended to use no more than two complementary
fonts and ensure the text size is large enough to be easily read. Strong
fonts for names and titles paired with simpler fonts for contact details
often yield the best results.

Incorporating Logos and Images

Including a logo or image can enhance brand recognition and make your
business card stand out. Ensure that logos are of high resolution and
properly sized to maintain clarity. Avoid overly complex graphics that may
distract from the essential contact information. The placement of logos is
typically on the left side or top of the card, but creative designs can
position them anywhere as long as they maintain balance.

Choosing Materials and Paper Types

Selecting the right material is vital when you print your own business card,
as it affects durability, texture, and overall impression. Business cards are
commonly printed on various types of paper and specialty materials, each
offering unique benefits and aesthetics.

Standard Paper Stocks

Most business cards are printed on cardstock, which is thicker and sturdier
than regular paper. Common weights range from 14 pt to 16 pt, offering a
professional feel without being too bulky. Matte and glossy finishes are
popular options, with matte giving a smooth, non-reflective surface, and
glossy providing a shiny, vibrant appearance.

Specialty Materials

For a distinctive look, some choose specialty materials such as textured
paper, recycled stock, plastic, or even metal. Textured paper adds tactile
interest, while recycled paper appeals to eco-conscious audiences. Plastic
cards are water-resistant and durable, ideal for long-term use. Metal cards,
though more expensive, create a premium impression and are less common,
making them memorable.

Finish and Coatings

Finishes and coatings protect the card and enhance its visual appeal. UV
coating adds a high-gloss shine and protects against smudges, while soft-
touch coating gives a velvety texture. These finishing options can be
combined with embossing or foil stamping to add tactile or metallic effects,
elevating the card’s design.

Printing Methods and Techniques

Understanding different printing methods is essential when you print your own



business card, as each technique offers distinct advantages and cost
considerations. The choice of printing method impacts the quality, turnaround
time, and budget.

Inkjet and Laser Printing

Inkjet and laser printers are the most accessible options for printing
business cards at home or in small quantities. Inkjet printers provide
vibrant colors and smooth gradients, but ink may smudge if not properly
dried. Laser printers use toner, which is more durable and dries instantly,
producing sharp text and graphics. Both methods require compatible cardstock
and settings adjusted for optimal results.

Professional Printing Services

For higher volume or premium quality, professional printing services offer
offset printing, digital printing, and specialty techniques such as
letterpress and thermography. Offset printing provides consistent, high-
quality output and is cost-effective for large runs. Digital printing is
suitable for smaller quantities with quick turnaround and customization
options.

Specialty Printing Techniques

Advanced techniques like embossing, debossing, foil stamping, and spot UV
coating add texture and visual interest to business cards. These methods
require specialized equipment and are typically available through
professional printers. Incorporating these features can significantly enhance
the perceived value of your business card.

Step-by-Step Guide to Print Your Own Business
Card

Printing your own business card involves a series of well-planned steps to
ensure quality and professionalism. Following a structured approach helps
achieve optimal results whether printing at home or using a professional
service.

Design Your Card: Use graphic design software or online templates to1.
create your business card layout, including all necessary information
and branding elements.

Choose the Right Paper: Select cardstock or material that matches the2.
desired finish and thickness for your card.

Set Printer Settings: Configure your printer for the selected paper type3.
and quality settings, ensuring color calibration and resolution are
optimal.

Print a Test Page: Print a sample on regular paper to check alignment,4.
colors, and layout before using expensive cardstock.



Print the Final Cards: Load the selected cardstock and print the desired5.
quantity, allowing ink or toner to dry completely.

Cut and Finish: Trim the cards precisely using a paper cutter or6.
guillotine to maintain uniform size and clean edges.

Tips for Effective Business Card Design

Ensuring your business card makes a strong impression requires attention to
detail and adherence to best practices. These tips help maximize the card’s
effectiveness in networking and marketing.

Keep It Simple: Avoid overcrowding the card with too much information;
focus on essential details like name, title, contact info, and logo.

Use High-Quality Graphics: Employ high-resolution images and logos to
prevent pixelation and ensure crisp printing.

Maintain Consistency: Align colors and fonts with your overall branding
to reinforce brand identity.

Choose Readable Fonts: Use clear fonts and adequate font sizes to
enhance legibility.

Include Multiple Contact Methods: Provide phone, email, website, and
social media handles to offer various communication options.

Consider Double-Sided Printing: Utilize the back of the card for
additional information or branding elements without cluttering the
front.

Proofread Carefully: Double-check all text for spelling and accuracy
before printing.

Frequently Asked Questions

What materials do I need to print my own business
cards at home?

To print your own business cards at home, you need high-quality cardstock
paper, a color printer (preferably laser or inkjet with good resolution),
design software or templates, and cutting tools like a paper cutter or
scissors.

Which software is best for designing business cards
before printing?

Popular software options for designing business cards include Adobe
Illustrator, Canva, Microsoft Publisher, and Photoshop. Canva is especially



user-friendly for beginners and offers free templates.

What are the standard dimensions for a business card?

The standard business card size is 3.5 inches by 2 inches (88.9 mm x 50.8
mm), which fits easily into wallets and cardholders.

Can I print double-sided business cards at home?

Yes, you can print double-sided business cards at home if your printer
supports duplex printing. Alternatively, you can manually print one side,
then reinsert the paper to print the other side.

How do I ensure professional quality when printing my
own business cards?

Use high-resolution images and designs, select thick cardstock (around
300-350 gsm), calibrate your printer colors, and use a sharp cutting tool to
achieve clean edges for a professional finish.

What type of cardstock is best for printing business
cards at home?

Matte or glossy cardstock with a weight between 80 lb (216 gsm) and 110 lb
(300 gsm) is ideal. Matte cards offer a non-reflective finish, while glossy
cards provide a shiny, vibrant look.

Are there any eco-friendly options for printing
business cards at home?

Yes, you can choose recycled cardstock or paper made from sustainable
sources. Additionally, using soy-based inks and printing only the quantity
you need helps reduce environmental impact.

How many business cards can I print at home in one
go?

The number depends on your printer's paper capacity and the sheet size.
Typically, you can print multiple cards per sheet (e.g., 10 cards on an A4 or
Letter-sized cardstock), but printing large volumes might be time-consuming
and less efficient than professional services.

What are common mistakes to avoid when printing your
own business cards?

Avoid using low-resolution images, improper color settings, incorrect card
dimensions, thin or flimsy paper, and uneven cutting. Also, test print on
regular paper first to check alignment and color accuracy before using
expensive cardstock.



Additional Resources
1. Designing Your Own Business Cards: A Step-by-Step Guide
This book provides a comprehensive walkthrough for creating custom business
cards from scratch. It covers everything from choosing the right layout and
typography to selecting colors that reflect your brand identity. Ideal for
beginners, it also includes tips on software tools and printing options to
ensure professional results.

2. Print-Ready: Mastering Business Card Design for DIY Printing
Focused on the technical aspects of printing your own business cards, this
guide delves into file formats, resolution, and paper types. It teaches
readers how to prepare their designs so they look crisp and vibrant when
printed at home or through a local print shop. The book also offers
troubleshooting advice for common printing issues.

3. The Art of Business Cards: Creative Ideas for Self-Printed Cards
This book inspires readers with innovative and artistic business card designs
that can be printed at home. Featuring case studies and artist interviews, it
encourages experimentation with different materials, finishes, and shapes.
It’s perfect for creatives looking to make a memorable first impression.

4. DIY Business Cards: Tools and Techniques for Small Business Owners
Tailored for entrepreneurs and freelancers, this book highlights affordable
tools and practical techniques to create professional business cards without
outsourcing. It covers design basics, printing methods, and finishing touches
like embossing and foil stamping. The step-by-step instructions make it
accessible for all skill levels.

5. Eco-Friendly Business Cards: How to Design and Print Your Own Sustainable
Cards
This guide emphasizes environmental responsibility in business card creation,
offering tips on using recycled paper, soy-based inks, and eco-friendly
printing processes. It explores how to balance sustainability with style and
professionalism. Readers learn how to communicate their green values through
their cards.

6. From Pixels to Paper: Preparing Digital Designs for Print Business Cards
Focusing on the transition from digital design to physical print, this book
explains color management, bleed settings, and file preparation. It is an
essential resource for designers who want to ensure their digital creations
translate perfectly onto printed cards. Practical advice helps avoid costly
mistakes.

7. Business Card Branding: Creating a Cohesive Identity through DIY Printing
This book explores how business cards fit into a broader branding strategy
and how to design them to reinforce brand consistency. It discusses
typography, logo placement, and color psychology with examples from various
industries. Readers learn to create cards that reflect their brand’s
personality and values.

8. The Home Printer’s Handbook: Printing Professional Business Cards on a
Budget
Ideal for those with limited resources, this handbook offers budget-friendly
tips for printing high-quality business cards at home. It covers selecting
the right printer, affordable materials, and cost-effective design software.
The book helps readers produce impressive cards without breaking the bank.

9. Creative Paper Choices for DIY Business Cards



This book dives into the world of paper types and finishes, showing how
different textures and weights affect the look and feel of business cards. It
guides readers in selecting paper that matches their brand message and
printing method. The book also includes DIY techniques for customizing paper
at home.
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Find other PDF articles:
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  print your own business card: Build Your Own Brand Doug Dvorak, 2010-09-23 The names
Oprah, Michael Jordan, Donald Trump, and Bill Gates are great personal brands, and yours can be a
personal brand too. This insightful book guides professionals and businesspeople to harness the
power of their personal brands to build their client base. Readers will be able to carve a niche in the
market in an inexpensive and productive way.
  print your own business card: Canadian Small Business Kit For Dummies Andrew Dagys,
Margaret Kerr, JoAnn Kurtz, 2019-05-07 The bestselling book you need to succeed in small business
Canadian Small Business Kit For Dummies is the bestselling Canadian guide to starting and running
a successful small business. This guide covers every aspect of starting, building, staffing, and
running a small business. Offering information for entrepreneurs starting from scratch, people
buying a business, or new franchise owners, it features updated information about the latest tax
laws and its impact on small businesses, along with insight into how small business can take
advantage of social media such as Facebook, LinkedIn, Twitter, and Instagram, etc. Covers the latest
changes to taxes, finances, and marketing Helpful forms on Dummies.com make learning easier
Expert advice makes this a worthwhile investment for all entrepreneurs Brand-new coverage
devoted to starting a cannabis business If you’re looking to start a new business—or want to improve
the one that’s already underway—this helpful guide makes it easier.
  print your own business card: Start Your Own Business The Staff of Entrepreneur Media, Inc.,
2018-08-14 In 2017 34% of the workforce was considered part of the gig economy. This growing
workforce of freelancers and side-giggers is also estimated to grow to 43% by 2020. That’s 4 million
freelancers, soon to be 7 million by 2020. Whether it’s people looking to earn extra money, those
tired of their 9-to-5, to entrepreneurs looking to grow their side hustle, Entrepreneur is uniquely
qualified to guide a new generation of bold individuals looking to live their best lives and make it
happen on their own terms. Whatever industry or jobs this new workforce takes, Start Your Own
Business will guide them through the first three years of business. They’ll gain the know-how of
more than 30 years of collective advice from those who’ve come before them to: How to avoid
analysis paralysis when launching a business Tips for testing ideas in the real-world before going to
market with insights from Gary Vaynerchuk Decide between building, buying, or becoming a
distributor What to consider when looking for funding from venture capitalists, loans, cash
advances, etc. Whether or not a co-working space is a right move Tips on running successful
Facebook and Google ads as part of a marketing campaign Use micro-influencers to successfully
promote your brand on social media
  print your own business card: Start Your Own Business, Sixth Edition The Staff of
Entrepreneur Media, 2015-01-19 Tapping into more than 33 years of small business expertise, the
staff at Entrepreneur Media takes today’s entrepreneurs beyond opening their doors and through
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the first three years of ownership. This revised edition features amended chapters on choosing a
business, adding partners, getting funded, and managing the business structure and employees, and
also includes help understanding the latest tax and healthcare reform information and legalities.
  print your own business card: Start Your Own Specialty Food Business The Staff of
Entrepreneur Media, Cheryl Kimball, 2016-01-18 Bring Your Fresh Ideas to Market and Profit
Fueled by growing consumer demand for new tastes, cleaner ingredients, health benefits, and more
convenient ways to shop and eat, the business of specialty food is taking off at full speed. This
step-by-step guide arms entrepreneurial foodies like yourself with an industry overview of market
trends, useful research for your marketing plan, and insight from practicing specialty food business
owners. Determine your key growth drivers, opportunities, and how you can differentiate from other
food businesses. Discover how to: Find the right avenue for your specialty food business:
home-based, retail shop, production, wholesale, or distribution Create a solid business plan, get
funded, and get the essential equipment Get the right licenses, codes, permits, insurance for your
operations Gain a competitive edge using market and product research Find a profitable location,
partnerships, and in-store shelf space Promote your business, products, and services online and
offline Attract new and loyal customers using social media platforms to build your community of
foodie fans. Manage daily operations, costs, and employees Plus, get valuable resource lists, sample
business plans, checklists, and worksheets
  print your own business card: The Free Agent Marketing Guide Douglas Florzak, Thom
Singer, 2004 Presents a clear road map for starting and maintaining a successful consulting
business. Whether you are already a consultant or thinking about becoming one, this guide has
everything you need. This book shows you how to: - Create a business plan - Set your rate - Select
the legal form of your business - Set up retirement funding - Choose appropriate insurance - Market
on the Internet - Understand basic record keeping Also included is a recommended resource list and
sample worksheets to help you start and maintain your consulting business. If you are an
experienced professional at a crossroads in your career, this book can point you in the right
direction.
  print your own business card: Start Your Own Business The Staff of Entrepreneur Media,
2021-08-10 Be Your Own Boss Whether you're looking to earn extra money or are ready to grow
your side hustle, Start Your Own Business is the first step toward entrepreneurship. With more than
40 years of experience and advice shared on Entrepreneur.com and in Entrepreneur magazine, the
team at Entrepreneur Media is uniquely qualified to guide a new generation of bold individuals like
you looking to make it happen on their own terms. Coached by business experts, practicing business
owners, and thriving entrepreneurs, Start Your Own Business uncovers what you need to know
before taking the plunge, securing finances, launching your venture, and growing your business
from startup to household name. Learn how to: Avoid analysis aralysis when launching a business
Define and research your ideal audience Test ideas in the real world before going to market Pitch
and win funding from venture capitalists, apply for loans, and manage cash advances Evaluate if a
co-working space is the right move for you Run successful Facebook and Google ads as part of your
marketing campaign Use micro-influencers to successfully promote your brand on social media
  print your own business card: The Art of SEO Eric Enge, Stephan Spencer, Jessie Stricchiola,
2015-08-17 Annotation Three acknowledged experts in search engine optimization share guidelines
and innovative techniques that will help you plan and execute a comprehensive SEO strategy.
Complete with an array of effective tactics from basic to advanced, this third edition prepares digital
marketers for 2016 with updates on SEO tools and new search engine optimization methods that
have reshaped the SEO landscapeNovices will receive a thorough SEO education, while experienced
SEO practitioners get an extensive reference to support ongoing engagements.Comprehend SEO s
many intricacies and complexitiesExplore the underlying theory and inner workings of search
enginesUnderstand the role of social media, user data, and linksDiscover tools to track results and
measure successExamine the effects of Google s Panda and Penguin algorithmsConsider
opportunities in mobile, local, and vertical SEOBuild a competent SEO team with defined



rolesGlimpse the future of search and the SEO industryVisit the book website (http:
//www.artofseobook.com) for FAQs and to post your own burning questions. You ll have access to
special offers and discounts on various SEO tools and services. You can also get exclusive access to
instructional videos related to the concepts in the book by sending an email to
bonuses@artofseobook.com.
  print your own business card: Start Your Own Pet Business and More Entrepreneur Press,
2009-03-01 Are you a pet lover? Fascinated by all things furred, feathered and finned? Why not turn
your passion for pets into a profitable business! A fast-growing market, the multibillion-dollar pet
industry offers a world of business opportunities for entrepreneurs like you! From hands-on pet care
to specialty pet products like toys, food, and treats, Entrepreneur covers the cat’s meow of
pet-related businesses. Providing insider advice, tips, and tricks along the way, our experts take you
step by step and show you how to discover your specialty, legally and financially establish your
business, manage day-to-day operations, and so much more! • Choose from five hot areas of
interest—pet sitting/dog walking, dog training, pet grooming, pet food/treats, upscale pet products •
Equip yourself with the right tools • Set competitive fees • Efficiently manage inventory and supplies
for easy order fulfillment • Use effective marketing and advertising tools to get the word out • Build
positive customer and vendor relationships • Plan for future growth • And more Let America’s
pampered pets help your profits— start your pet business today!
  print your own business card: Design and Develop Your Own Brand: A Guide for
Non-Designers Pasquale De Marco, 2025-05-13 **Design and Develop Your Own Brand: A Guide for
Non-Designers** is the complete guide to branding for non-designers. In this book, Pasquale De
Marco shares his expertise to help you create a brand that is professional, memorable, and effective.
Whether you are just starting out or you are looking to refresh your brand, this book has everything
you need to create a brand that will help you achieve your business goals. **Design and Develop
Your Own Brand: A Guide for Non-Designers** covers all aspects of branding, from developing your
brand identity to creating marketing materials and promoting your brand online. Pasquale De Marco
provides clear, concise instructions and helpful tips and advice throughout the book. With Design
and Develop Your Own Brand: A Guide for Non-Designers, you will learn how to: * Define your brand
identity * Identify your target audience * Establish your brand values * Develop a brand message *
Create a brand style guide * Design effective logos, letterheads, and business cards * Create a
website and social media profiles * Promote your brand online and offline * Measure the success of
your branding efforts **Design and Develop Your Own Brand: A Guide for Non-Designers** is the
essential guide to branding for any business owner, entrepreneur, or marketing professional. With
this book, you will have all the tools and knowledge you need to create a brand that will help you
succeed. Branding is more important than ever in today's competitive marketplace. A strong brand
can help you attract new customers, build customer loyalty, and increase sales. But what exactly is
branding? And how do you create a brand that is unique and memorable? In this book, Pasquale De
Marco answers these questions and provides you with everything you need to know about branding.
With Design and Develop Your Own Brand: A Guide for Non-Designers, you will learn how to create
a brand that is: * **Professional:** Your brand should reflect the professionalism of your business.
This means using high-quality materials, creating a consistent brand message, and maintaining a
professional demeanor in all of your interactions with customers. * **Memorable:** Your brand
should be easy for customers to remember. This means creating a unique logo, using a consistent
color scheme, and developing a brand message that is clear and concise. * **Effective:** Your brand
should help you achieve your business goals. This means creating a brand that attracts new
customers, builds customer loyalty, and increases sales. Creating a strong brand takes time and
effort, but it is worth it. A strong brand will help you succeed in today's competitive marketplace. If
you like this book, write a review on google books!
  print your own business card: Photo Styling Susan Linnet Cox, 2010-09-21 • Definitive book
on starting a career in photo styling • Essential information plus business forms and insider tips •
Editorial, wardrobe, food styling—every specialty is covered. In real life, nothing looks as good as it



does in magazines and on television. Who makes that happen? Photo stylists, that’s who! Here’s the
definitive book on starting a career in photo styling, from choosing a specialty in editorial, wardrobe,
soft goods, room sets, food styling, or another area, to working with the photo crew. Readers will
learn how to create a portfolio, network, and market themselves, and interviews with real working
stylists are packed with great advice and anecdotes. Business forms for proposals, job sheets, and
invoices, plus top-secret tips like merchandise returns and retagging garments make Photo Styling
the one-stop shop for everything the budding stylist needs. Allworth Press, an imprint of Skyhorse
Publishing, publishes a broad range of books on the visual and performing arts, with emphasis on
the business of art. Our titles cover subjects such as graphic design, theater, branding, fine art,
photography, interior design, writing, acting, film, how to start careers, business and legal forms,
business practices, and more. While we don't aspire to publish a New York Times bestseller or a
national bestseller, we are deeply committed to quality books that help creative professionals
succeed and thrive. We often publish in areas overlooked by other publishers and welcome the
author whose expertise can help our audience of readers.
  print your own business card: How to Open & Operate a Financially Successful Herb and
Herbal Plant Business Kristie Lorette, 2011 According to the National Notary Association, there are
4.8 million notaries working in the U.S. Depending upon state regulations, notaries can perform
marriages, witness and authenticate the signing of real estate mortgage loan documents and other
legal contracts, and take and certify depositions. Notaries can make an average of $10 to $200 per
signing, depending on the document type. Each state has individual guidelines that one must follow
when first applying to become a notary and specific restrictions that a practicing notary must abide
by, including the amount a notary can charge per signing. Fortunately, with this new book, you will
have a comprehensive toolkit on not only how to become a notary, but on how to open your own
notary business. You will learn the ins and outs of the application process state-by-state, including
which states require training sessions and exams, and also information on the appointment process
and individual state laws that govern the practice of notaries. Beyond providing you with the
information on becoming a notary, you will be supplied with a wealth of information about opening
your own notary business, including working as a mobile signing agent, where you travel to your
customers, or operating a full-scale notary business managing other notaries. This complete manual
will arm you with everything you need, including sample business forms, leases, and contracts;
worksheets and checklists for planning, opening, and running day-to-day operations; plans and
layouts; and dozens of other valuable, time-saving tools of the trade that no business owner should
be without. A special section on the importance of keeping your notary journal up-to-date is
included, and also information on your notary stamp. You will learn how to draw up a winning
business plan and about basic cost control systems, copyright and trademark issues, branding,
management, legal concerns, sales and marketing techniques, and pricing formulas. A special
chapter, devoted to notaries in Florida, Maine, and South Carolina, the only states in which notaries
can solemnize the rites of matrimony, will discuss how you can maintain a steady stream of business
by only performing marriages, including tips on how you can make even more money by offering
other wedding services such as photography.
  print your own business card: The Handmade Marketplace, 2nd Edition Kari Chapin,
2025-04-08 Make money doing what you love. Kari Chapin's insightful and inspiring guide to turning
your crafting skills into earned income has been completely revised and updated. The Handmade
Marketplace is filled with proven techniques that can help you brand your business, establish a
client base, sell your products, and effectively employ all aspects of social media. Learn how easy it
is to enjoy a lucrative career while leading the creative life you've always craved.
  print your own business card: Minding Your Own Business Ann M. Guinn, 2010 Small firm
lawyers often get caught in the crossfire of practicing law and managing a business all at the same
time. Commitments and interests levels may weigh more heavily on defending the freedoms
guaranteed in the U.S. Constitution vs. calculating overtime pay for staff. They may be more
interested in ensuring our legal system works, but not so interested in developing marketing



strategies to attract new business.
  print your own business card: The Paper and Printing Trades Journal , 1886
  print your own business card: How to Open and Operate a Financially Successful
Consulting Business Kristie Lorette, 2011 Companies, organizations, or individuals hire
consultants to provide advice to themselves or to clients for a fee to help solve a particular problem
or provide certification within the area of their expertise. A recent survey by the Association of
Management Consulting Firms found entry-level consultants earn an average of $65,000 annually
while senior partners earn an average of more than $300,000 (including bonuses and profit sharing).
Self-employed business consultants may earn $35 to $400 per hour depending on their market. A
majority of consultants have gained their expertise from previous employment. There are as many
consultants as there are areas of expertise; one thing they all have in common is that they are well
paid. The business of consulting is growing rapidly. According to the Bureau of Labor Statistics,
consulting in particular business and IT consulting are becoming one of the fastest growing business
segments in the U.S. economy. There has never been a better time to start your consulting business
and get ahead of the competition. This new book is a comprehensive and detailed study of the
business side of providing consulting services. If you enjoy meeting people, having a home-based
business, traveling, problem solving, and using your expertise, this may be the perfect business for
you. Keep in mind it looks easy, but as with any business, looks can be deceiving. To avoid the
pitfalls, use this complete manual to arm yourself with everything you need including sample
business forms, agreements and contracts; worksheets and checklists for planning, starting, and
running day-to-day operations; and dozens of other valuable, timesaving tools of the trade that every
entrepreneur should have. Here is the manual you need to cash in on this highly profitable segment
of the service industry. While providing detailed instruction, examples, and case studies, the author
leads you through establishing your office, learning how to draw up a winning business plan ( the
Companion CD-ROM has the actual business plan you can use in MS Word â,,¢), and provides dozens
of forms you will need in your business. You will learn basic cost control systems, the best sales and
marketing techniques, and pricing formulas. This book will teach you how to hire and keep a
qualified professional staff (if you even need one), to use subcontractors, to deploy word of mouth
marketing to get new clients, to use the power of the Internet, to network, get referrals, evaluate
consulting opportunities, do your own sales planning, have great customer service, get reimbursed
for expenses, proposals, and sales presentations, track competitors, do your own accounting, be
certified as a professional consultant, increase client satisfaction, develop valuable contacts and
resources (including the top professional associations for consultants and magazines), compile
monthly profit and loss statements, and prepare taxes. You will be provided IRS requirements, and
even get help to set up your computer systems to save time and money. The companion CD-ROM is
included with the print version of this book; however is not available for download with the
electronic version. It may be obtained separately by contacting Atlantic Publishing Group at
sales@atlantic-pub.com Atlantic Publishing is a small, independent publishing company based in
Ocala, Florida. Founded over twenty years ago in the company presidentâe(tm)s garage, Atlantic
Publishing has grown to become a renowned resource for non-fiction books. Today, over 450 titles
are in print covering subjects such as small business, healthy living, management, finance, careers,
and real estate. Atlantic Publishing prides itself on producing award winning, high-quality manuals
that give readers up-to-date, pertinent information, real-world examples, and case studies with
expert advice. Every book has resources, contact information, and web sites of the products or
companies discussed.
  print your own business card: How to Open & Operate a Financially Successful Personal and
Executive Coaching Business Kristie Lorette, John N. Peragine (Jr.), 2011 In the United States, the
average professional coach makes roughly $150 to $200 per hour. It is not uncommon for a seasoned
coach to make well over $100,000 per year. If you are good at motivating and inspiring people, a
coaching business might be a great choice for you. As a professional coach, you will recognize and
define your clients' goals; construct a realistic strategy for achieving your goals; establish a detailed



program of actions and activities; identify, manage, and change business improvements; get
effective and timely results; monitor your progress and build on your successes: achieve what might
seem impossible; and get the rewards and recognition you deserve. If you are investigating
opportunities in this type of business, you should begin by reading this book. If you enjoy working
With people, this might be the perfect business for you. Keep in mind that this business looks easy,
but as with any business, looks can be deceiving. This complete manual Will arm you with everything
you need, including sample business forms; contracts; worksheets and checklists for planning,
opening. and running day-to-day operations; assistance with setting up your office; plans and
layouts; and dozens of other valuable, timesaving tools of the trade that no business should be
without. You will learn how to set up computer systems to save time and money, meet IRS
requirements, generate high-profile public relations and publicity, and implement low-cost internal
marketing ideas. You will learn how to build your business by using low- and no-cost ways to satisfy
customers, as Well as ways to increase sales and have customers refer others to you.
  print your own business card: Designing the Landscape Tony Bertauski, 2019-07-29 Veteran
author and landscape designer Tony Bertauski has created a practical text for beginning courses in
landscape design. Highly illustrative and affordable, each of the book's uncluttered, easily digestible
chapters builds on the previous one to clearly and simply examine the overall design process—from
start (the client interview) to finish (presentation). A focus on topics that foster understanding of the
functionality and aesthetics of design equips students with skills they need to be effective designers.
While residential design is emphasized, many concepts and steps can be applied to commercial
projects.
  print your own business card: 10 Insider Secrets to a Winning Job Search Todd Bermont,
2004-01-01 10 Insider Secrets to a Winning Job Search offers a complete step-by-step roadmap on
how to get the job you want--fast--even in tough times! This book will motivate you, increase your
self-confidence, and show you how to sell yourself so companies want to hire you. You'll have an
unfair advantage when searching for a job! Todd Bermont shares with you the secrets he has
learned to find a job in any economy, secrets that he used to get six job offers his senior year of
college, to land three job offers in one week during a recession, and to earn numerous job
promotions since. Additionally, having also been a hiring manager, Todd gives you a
behind-the-scenes look into the hiring process that will give you another unfair advantage. With this
book you'll: Develop and maintain a winning attitude throughout your job search. Convince
companies to hire you...even when no positions are available. Write attention-grabbing resumes and
cover letters. Network and market yourself to maximize your job opportunities. Be prepared for any
job interview. Learn how to negotiate your job offers to receive top dollar.
  print your own business card: Write to TV Martie Cook, 2014-04-24 Learn to craft smart,
original stories and scripts for a variety of television formats and genres, including comedy, drama,
pilots, animation, made-for-TV movies, late night, and reality television. Hear directly from studio
and network executives, agents, and managers on what they’re looking for in new writers and how
to avoid common pitfalls. Gain access to sample outlines, script pages, checklists, and countless
other invaluable resources that will help you break into the industry and put you on the path to
immediate success. In Write to TV, Second Edition industry veteran Martie Cook offers practical
advice on writing innovative television scripts that will allow you to finally get that big idea out of
your head and onto the screen. This new edition has been updated to include: Tips and techniques
from industry vets Jay Leno, Norman Lear, Paul Haggis, David Magee, Susan Rovner, Tal
Rabinowitz, Jonathan Littman, Peter Jankowski, Steve Stark, and Doug Herzog that you can
immediately apply to your own projects Expanded coverage of writing pilots, pitching, writing
webisodes, writing for tweens, writing for late night, and rewriting Useful advice for navigating the
confusing television hierarchy, including how to network, get an agent, land that first writing job,
and even do lunch 25 new interviews with writers and producers of hit shows such as New Girl,
Parks and Recreation, The Blacklist, Curb Your Enthusiasm, CSI, The Tonight Show Starring Jimmy
Fallon, and many more An all new companion website (www.writetotv.com) featuring blog updates,



industry trends, a Q&A discussion forum with the author, and many other resources
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