
preview of main points in a speech
preview of main points in a speech is a critical element of effective public speaking that helps
audiences understand the structure and flow of the message being delivered. This technique involves
briefly outlining the key ideas or arguments that will be presented throughout the speech, providing
listeners with a roadmap to follow. Incorporating a preview of main points in a speech enhances
clarity, improves retention, and increases audience engagement. It also prepares the audience
mentally, allowing them to anticipate and better comprehend the forthcoming content. This article
explores the purpose, benefits, and best practices for crafting an effective preview of main points in a
speech. Additionally, it discusses common mistakes to avoid and offers strategies to seamlessly
integrate the preview into various types of speeches.

Understanding the Purpose of a Preview of Main Points in a Speech

Benefits of Including a Preview of Main Points in a Speech

How to Effectively Craft a Preview of Main Points in a Speech

Common Mistakes to Avoid When Previewing Main Points

Integrating the Preview Seamlessly into Different Speech Types

Understanding the Purpose of a Preview of Main Points
in a Speech
The preview of main points in a speech serves as a strategic tool that outlines the core ideas the
speaker intends to discuss. It functions as a guide for the audience, helping them follow the
progression of the speech and grasp the overall message more efficiently. By stating the main points
upfront, the speaker sets clear expectations and frames the context for the audience’s listening
experience. This preview typically appears near the beginning, often immediately after the
introduction or thesis statement. It is essential because it creates cohesion, linking the introduction to
the body of the speech while reinforcing the speech’s organizational structure.

Clarifying Speech Structure for the Audience
One of the key roles of the preview is to clarify the organizational pattern of the speech. Whether the
speech follows a chronological, topical, problem-solution, or cause-effect structure, the preview
highlights the sequence and relationship of the main points. This clarity reduces confusion and allows
the audience to anticipate the flow of information.



Setting Audience Expectations
By previewing main points, speakers manage audience expectations regarding the content and scope
of the speech. This anticipatory guidance helps listeners stay focused and engaged, knowing what to
listen for and what will be covered. It also aids in filtering information, enabling the audience to
prioritize key ideas.

Benefits of Including a Preview of Main Points in a
Speech
Incorporating a preview of main points in a speech offers numerous advantages that contribute to the
overall effectiveness of public speaking. This section outlines the primary benefits that justify the use
of this technique in various speaking contexts.

Enhancing Audience Comprehension and Retention
Previewing main points improves comprehension by providing a mental framework for the audience.
When listeners know the main topics in advance, they can organize information more effectively in
their minds. This leads to better retention and recall of the speech content after the presentation.

Improving Speech Organization and Coherence
The preview reinforces the speech’s structure, making it easier for the speaker to maintain a logical
flow. It also assists in transitions between points, as the audience can follow the progression more
naturally when the roadmap is clear.

Increasing Audience Engagement
When audiences are aware of the speech’s key points, they are more likely to remain attentive and
interested. The preview generates curiosity about how each point will be developed, fostering active
listening.

Supporting Speaker Confidence and Delivery
Knowing that the audience understands the speech’s framework can boost the speaker’s confidence.
It allows the speaker to focus on delivering content effectively rather than worrying about confusing
the audience.

How to Effectively Craft a Preview of Main Points in a



Speech
Creating a clear and concise preview of main points requires careful planning and skillful writing. This
section provides guidelines and techniques to develop an impactful preview that enhances the
speech’s clarity and persuasiveness.

Identify and Limit Key Points
Effective previews focus on a manageable number of main points, typically three to five. This
limitation prevents overwhelming the audience and ensures each point receives adequate attention
during the speech.

Use Clear and Concise Language
The preview should be straightforward and free of jargon or complex terms. Using simple, precise
language helps the audience quickly grasp the main ideas without confusion.

Employ Parallel Structure
Parallelism in phrasing the main points enhances readability and memorability. For example,
beginning each point with a similar grammatical structure or key phrase makes the preview more
rhythmic and easier to follow.

Integrate the Preview Smoothly
The preview should connect naturally with the introduction and thesis statement. Phrases like “Today,
I will discuss…” or “There are three main aspects to consider…” can signal the transition to the
preview effectively.

Example of an Effective Preview of Main Points
For a speech on environmental conservation, an effective preview might be: “In this speech, I will
explore the causes of environmental degradation, the impact on global ecosystems, and practical
solutions we can implement to protect our planet.”

Common Mistakes to Avoid When Previewing Main
Points
Despite its importance, the preview of main points in a speech is often mishandled. Recognizing and
avoiding common errors can significantly improve speech quality and audience understanding.



Being Too Vague or Overly Detailed
A preview should strike a balance between brevity and clarity. Providing too little information leaves
the audience confused, while excessive detail can overwhelm or bore listeners before the main
content begins.

Listing Points Without Context
Simply enumerating main points without explaining their relevance or connection can make the
preview ineffective. Contextualizing each point helps the audience understand why these topics
matter.

Failing to Align with the Speech Content
The preview must accurately reflect the actual points covered in the speech. Deviating from the
previewed topics can frustrate the audience and undermine the speaker’s credibility.

Skipping the Preview Entirely
Some speakers underestimate the value of previewing main points and omit this step, which can lead
to a disorganized or confusing speech. Including a clear preview is essential for professional and
impactful communication.

Integrating the Preview Seamlessly into Different
Speech Types
The way a preview of main points is presented may vary depending on the speech format and
purpose. This section examines strategies for incorporating previews effectively across different types
of speeches.

Informative Speeches
In informative speeches, the preview is often straightforward, outlining the key facts or topics to be
explained. It helps the audience anticipate learning objectives and understand the scope of
information.

Persuasive Speeches
For persuasive speeches, the preview highlights the main arguments or reasons supporting the
speaker’s position. It sets the stage for building a convincing case and preparing the audience to be
receptive to the message.



Special Occasion Speeches
In special occasion speeches, such as toasts or commemorations, the preview might be more subtle
or integrated into the introduction. The emphasis is on creating a smooth flow rather than explicitly
listing points.

Impromptu Speeches
Even in impromptu speeches, a brief mental preview of main points can aid coherence. Speakers can
quickly outline two or three key ideas at the start to organize their thoughts and guide the audience.

Using Visual Aids to Support the Preview
When appropriate, visual aids such as slides or handouts can reinforce the preview of main points.
Displaying the main topics helps the audience follow along and serves as a reference throughout the
speech.

Clearly outline 3 to 5 main points

Use simple and direct language

Employ parallel phrasing for clarity

Connect the preview naturally to the introduction

Avoid unnecessary details or vagueness

Frequently Asked Questions

What is the purpose of a preview of main points in a speech?
The preview of main points provides the audience with a roadmap of the speech by outlining the key
topics that will be covered, helping them follow the presentation more easily.

Where should the preview of main points be placed in a
speech?
The preview of main points is typically placed near the beginning of the speech, often immediately
after the introduction and thesis statement.



How long should the preview of main points be in a speech?
The preview should be concise, usually one to two sentences that clearly list or summarize the main
points without going into too much detail.

Why is it important to preview main points for audience
engagement?
Previewing main points helps set audience expectations and keeps them engaged by providing a
clear structure to anticipate, which enhances comprehension and retention.

Can the preview of main points be combined with the
introduction?
Yes, often the preview of main points is integrated into the introduction to smoothly transition into the
body of the speech.

How do you effectively phrase a preview of main points?
Use clear and simple language, list the main points logically, and use phrases like 'Today, I will
discuss...' or 'This speech will cover...' to introduce the preview.

Is it necessary to restate the preview of main points during
the speech?
While not always necessary, briefly restating or reminding the audience of the main points during
transitions or the conclusion can reinforce understanding.

What are common mistakes to avoid when previewing main
points?
Avoid being too vague, listing too many points, making the preview too lengthy, or using complex
language that confuses the audience.

How does the preview of main points differ from the thesis
statement?
The thesis statement presents the central idea or argument of the speech, while the preview outlines
the main points that support or explain that thesis.

Can the preview of main points help reduce speaker anxiety?
Yes, having a clear preview helps the speaker stay organized and confident by providing a structured
plan to follow throughout the speech.



Additional Resources
1. Mastering the Art of Speech Previews
This book delves into the essential techniques for crafting effective previews of main points in
speeches. It guides readers through structuring their introductions to capture attention and set clear
expectations. With practical examples, it helps speakers enhance audience engagement from the
outset.

2. The Power of Preview: Setting the Stage for Impactful Speeches
Explore the strategic role of previews in speeches and how they influence audience comprehension
and retention. This book examines different preview styles and offers tips on tailoring previews to
various speech types. It's a valuable resource for anyone looking to make their presentations more
organized and persuasive.

3. Previewing Main Points: A Speaker’s Guide to Clarity and Focus
Focused on clarity and focus, this guide teaches how to effectively preview main points to improve
speech flow. It covers techniques to summarize key ideas without giving away too much detail.
Readers will learn how to maintain audience interest while preparing them for what’s to come.

4. Introduction and Preview Techniques for Effective Public Speaking
This book highlights the importance of the introduction and preview in capturing audience attention. It
provides step-by-step methods for creating previews that seamlessly transition into the body of the
speech. Ideal for beginners and experienced speakers alike, it emphasizes the foundation of
successful communication.

5. Engage and Inform: Crafting Previews That Work
Learn how to engage your audience right from the start with compelling previews. This book
discusses psychological principles behind audience engagement and how previews can be used to
inform and motivate listeners. Practical exercises help readers develop their previewing skills through
real-world practice.

6. The Speaker’s Blueprint: Designing Effective Speech Previews
A comprehensive manual on designing previews that enhance speech structure and delivery. It
breaks down the components of a strong preview and offers templates for various speech formats.
The book also addresses common pitfalls and how to avoid them to keep your audience focused.

7. Previewing Main Points for Persuasive Speeches
Specializing in persuasive speaking, this book teaches how to craft previews that set up arguments
effectively. It explores techniques to highlight benefits and create anticipation without overselling
content. Speakers will learn to use previews as a tool to strengthen their persuasive impact.

8. From Introduction to Impact: The Role of Previews in Speech Success
This book examines the critical role previews play in the overall success of a speech. It offers insights
on timing, wording, and delivery to maximize preview effectiveness. Case studies illustrate how well-
crafted previews contribute to memorable and impactful presentations.

9. Clear and Concise: Simplifying Speech Previews for Better Understanding
Focused on simplicity, this book advocates for clear and concise previews to aid audience
comprehension. It provides strategies to eliminate jargon and unnecessary details while maintaining
interest. Readers will find practical advice for making their previews straightforward and effective.
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  preview of main points in a speech: Speaking with a Purpose Arthur Koch, Jason Schmitt,
2023-08-03 Now in its 11th edition, Speaking with a Purpose is designed to help speakers develop
the skills they need to prepare and deliver effective speeches. Using a traditional step-by-step
approach combined with up-to-date communication theory, this no-frills textbook allows students to
prepare, practice, and present speeches. This new edition places greater emphasis on the skills
needed to communicate effectively both online and offline. It analyses the similarities and
differences between in-person speaking and online video conferencing and explores technical online
attributes such as best Zoom protocols. This new edition also provides a deeper focus on the ethics
and ethical implications associated with communicating in public and assesses issues such as
trustworthiness, integrity, and respect for others. A valuable resource in the traditional, online, or
hybrid classroom, this is an essential textbook for general courses in public speaking and speech
communication and composition. Online resources for instructors include a fully updated test bank
and an Instructor’s Manual containing learning objectives and discussion questions. They are
available online at https://www.routledge.com/9781032502700.
  preview of main points in a speech: The Natural Speaker Randy Fujishin, 2016-05-23 The
Natural Speaker is a concise, practical, inexpensive, student-friendly guide to public speaking that
explores the basic skills necessary to present a natural, effective, and rewarding speech to any
audience. By providing a basic knowledge of speech construction, practice, and delivery, this book is
designed to enhance and improve students' natural speaking strengths. Featuring a warm, simple,
and humorous writing style, The Natural Speaker presents the fundamental concepts and skills
required for effective speaking.
  preview of main points in a speech: Shut Up and Speak! John Sheirer, 2002 Why does your
mouth suddenly go dry, your throat tighten, your face get hot, and your knees buckle when you have
to address a group of people? The old story goes that more people are afraid of public speaking than
they are of death. So people at a funeral would prefer to be the person in the casket than the person
delivering the eulogy! Shut up and speak means that you must stop dwelling on how difficult or
frightening public speaking is. Shut up and speak means that you can't become a better public
speaker simply by studying communications theory or relying on public speaking folk wisdom. This
book gives you the guidance to shut up by tuning out all of the interference that doesn't help you
become a better public speaker and to speak by throwing yourself whole-heartedly into
speech-making.
  preview of main points in a speech: The Art of Communication Randy Fujishin, 2022-07-22
This dynamic, skills-based introduction to personal communication provides students with the keys
to improving their personal, academic, and professional lives through the power of human
interaction and expression. The fourth edition includes new content on virtual communication
scenarios, inclusive language, conflict resolution, and leadership development. With a distinctively
encouraging and conversational approach, Fujishin explains the basic communication skills
necessary for numerous contexts—including public speaking, small group, interpersonal,
intercultural, leadership, interviewing, and technology-based communication.
  preview of main points in a speech: Purposeful Communication in a Digital Age Jason
Schmitt, Arthur Koch, 2018-06-13 In recent years, the process and outlet for public speaking has
grown with digital progressions such as TED talks and Facebook Live. Purposeful Communication in
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a Digital Age, 2nd Edition, provides a practical, step-by-step approach to developing and delivering
effective speeches. Offering supplementary articles, case studies, and interviews with key leaders
within the text and online, this is an all-in-one resource for the traditional, online, or hybrid
classroom. The new edition devotes focus to presenting in the digital world, addressing both
traditional and contemporary forms of presentation, and specifically directs students on seeking out
credible sources when conducting research. Its eResource features video speech examples,
classroom exercises, an instructor manual, and a quiz bank.
  preview of main points in a speech: Persuasive Messages William Benoit, Pamela Benoit,
2008-01-14 Designed to help students become more successful persuaders, Persuasive Messages
offers practical advice on refining purpose, understanding audience, and designing a persuasive
message. This textbook combines theory and practice, adopting a cognitive approach to
understanding the persuasion process. A guide to successful persuasion, using student-friendly
examples to provide a much-needed balance between theory and application Offers a new approach
using the Cognitive Response Model, which places a special emphasis on audiences, and how they
react to, or process, persuasive messages Covers a broad range of issues including: the relationship
between attitudes and behaviour; the nature of ethics in persuasion; dealing with hostile and
multiple audiences; and theories of persuasion, including consistency, social judgment, and reasoned
action Teaches readers to be critical consumers of persuasive messages by discussing persuasion in
advertising and in politics Lecturer resources available at www.blackwellpublishing.com/benoit
  preview of main points in a speech: The Plugged-In Professor Sharmila Ferris, Hilary Wilder,
2013-05-15 New technologies are transforming the way students work. The Plugged in Professor
provides a timely and exceptional resource for using social media and other new technologies to
help college students meet both general and discipline-specific objectives. The title covers
techniques built around well-known social networking technologies, as well as other emerging
technologies such as mobile phone and tablet apps. With a practical focus and reader-friendly
format, this book shows educators how to apply techniques in each technology, and includes clear
student learning objectives, step-by-step directions, observations and advice, and supplemental
readings and resources. Twenty-five chapters by leading contributors cover key aspects of new
technologies in education, in four parts: Writing, research and information fluency; Communication
and collaboration; Critical thinking and creativity; and Integrative learning. - Provides a cutting-edge
resource for academics and practitioners in effective ways of reaching today's students through the
use of their favourite tool, social media - Outlines a range of strategies taking advantage of the
unique learning styles and habits of net generation learners - Exposes students to ways in which
these technologies can be used in their professional and personal lives
  preview of main points in a speech: Communication For Professionals ANATH LEE
WALES, Book Description: Unlock the power of effective communication with Communication for
Professionals, the second instalment in the Business Professionalism series by Anath Lee Wales. This
essential guide is designed to elevate your communication skills, providing you with the tools needed
to thrive in the modern business world. In this comprehensive book, you'll explore: Introduction to
Business Communication: Learn the foundational concepts, including Encoder/Decoder
Responsibilities, Medium vs. Channel, Barriers to Communication, Strategies for Overcoming
Barriers, and the dynamics of Verbal vs. Non-verbal Communication. Structuring Business
Communication: Understand the structure and lines of communication within an organization, define
your message, analyze your audience, and learn how to effectively structure your communication.
Developing a Business Writing Style: Discover the roles of written communication, characteristics of
good written communication, and strategies to develop an effective writing style. Types of Business
Writing: Master various business writing formats, including Business Letters, Memos, Reports,
Emails, and Online Communication Etiquette, ensuring you can handle any writing scenario with
confidence. Writing for Special Circumstances: Gain insights into tactful writing, delivering bad
news, and crafting persuasive messages tailored to specific contexts. Developing Oral
Communication Skills: Enhance your face-to-face interactions with guidelines for effective oral



communication, speech delivery, and active listening. Doing Business on the Telephone: Learn the
nuances of telephone etiquette, handling difficult callers, and leading effective business
conversations over the phone. Non-verbal Communication: Understand the importance of body
language, physical contact, and presenting a professional image in business settings. Proxemics:
Explore the impact of space, distance, territoriality, crowding, and privacy on business
communication. Developing Effective Presentation Skills: Prepare for public speaking with tips on
managing presentation anxiety, using visual aids, and leveraging technology for impactful
presentations. Conflict and Disagreement in Business Communication: Learn about conflict
resolution values and styles, and strategies for managing cross-cultural communication challenges.
Communication for Professionals is your definitive guide to mastering the art of business
communication. Whether you are a seasoned professional or just starting your career, this book
provides the essential knowledge and skills to communicate effectively and confidently in any
professional setting.
  preview of main points in a speech: The Public Speaking Playbook Teri Kwal Gamble,
Michael W. Gamble, 2020-01-07 The Public Speaking Playbook shows students how to prepare,
practice, and present their public speeches with the highest level of confidence. With a focus on
actively building skills, Teri Kwal Gamble and Michael W. Gamble coach students in the
fundamentals of the public speaking process, using engaging learning modules that allow students
to practice—and improve—their public speaking. The streamlined Third Edition of this best-selling
text succinctly highlights the most important content and essential skills, and includes new
annotated speeches to promote a deeper understanding of effective speech building. The text’s
inclusive and unique playbook analogy encourages students to think critically about what it means to
play fair in public speaking, with a focus on diversity, ethics, and civic engagement. INSTRUCTORS:
The Public Speaking Playbook is accompanied by a complete teaching and learning package!
Contact your rep to request a demo. Public Speaking PLUS Public Speaking PLUS integrates this
text′s content with premium videos, a video library, a speech-outlining tool, and GoReact’s
speech-capturing software into one seamless digital solution (Digital Option ISBN:
978-1-5443-3240-6). Learn more. SAGE Coursepacks SAGE Coursepacks makes it easy to import our
quality content into your school’s learning management system (LMS). Learn more. SAGE Edge This
open-access site offers students an impressive array of learning tools and resources. Learn more.
Share with your students: 10 Tips for Overcoming Speech Anxiety
  preview of main points in a speech: Processing Public Speaking A. Kanu, D.A.; S. Durham,
M.A., 2014-04-01 Processing Public Speaking covers all the traditional topics and offers much more,
including chapters on public speaking traditions, public speaking as communication process,
processing the introductory speech, processing technology in public speaking, processing listening,
oral interpretation, analyzing audiences, organizing and outlining speeches, persuasive speaking,
and debating, processing verbal communication, processing nonverbal communication, and delivery,
impromptu speaking and ethics. As an invaluable resource Processing Public Speaking allows
readers to access practical information that describes the production and consumption of
presentations in technical, humanities, and social science, business, and education courses. The
approaches in this text include tailoring public messages by identifying what the audience wants and
needs with adaptation to cultural differences with focus on the public speaking heritage of rhetorical
discourse.
  preview of main points in a speech: The Basics of Communication Steve Duck, David T.
McMahan, 2009 Can an understanding of communication concepts improve relationships with
others? Conversely, how do our connections with others influence how converse with them? Written
in a warm and lively style and packed with teaching tools, The Basics of Communication: A
Relational Perspective offers a unique look at the inseparable connection between relationships and
communication and highlights the roles that those interpersonal connections play in public speaking
as well as in casual discussions. This groundbreaking text offers a hybrid approach of theory and
application by introducing students to fundamental communication concepts and providing practical



instruction on making effective formal presentations. The authors encourage students to employ
critical thinking on key topics, to link communication theory to their own experiences, and to
improve their communication skills in the process. Key Featuresáá Stresses the vital intersection of
communication and relational contexts and how they interact and influence one another Offers a
refreshing and original approach that engages students with lively, topical examples to challenge
them and to enliven classroom discussion Provides up-to-date communication topics in a way that
easily fits within a traditional course outline Integrates effective pedagogical tools throughout,
addressing ethics, media links, and questions for students to discuss with friends, among others
Devotes two chapters to the use of media and relational technology such as cell phones, iPods,
Blackberries, MySpace, and Facebook in daily communicationsááAncillariesáá Includes an
InstructorÆs Resource on CD-ROM that features PowerPoint slides, a test bank, suggestions for
course projects and activities, Internet resources, and more. (Contact Customer Care at
1-800-818-7243 to request a copy.) The robust online Student Study Site
(www.sagepub.com/bocstudy) includes e-flashcards, video and audio clips, SAGE journal articles,
links to a Facebook page for the text, and other interactive resources. Intended Audienceáá
Designed as a core textbook for undergraduate students of communication studies, this book is also
an excellent resource for business studentsùor others who are interested in learning more about the
pervasive role of communication concepts in everyday life.
  preview of main points in a speech: Military Intelligence , 1987
  preview of main points in a speech: By All Means Communicate LeRoy L. Lane,
2005-05-03 The perfect guide to more effective communication, 'By All Means Communicate',
Second Edition presents communication concepts and skills that can be used in a variety of
situations. LeRoy L. Lane, Ph.D. University of Oregon, brings years of teaching experience to this
hybrid approach to communication, covering fundamentals, interpersonal, small group, and public
contexts. The new edition explores topics such as: Taking notes on the speaker's message (Chapter
2). Improving your perception (Chapter 3). Touching in nonverbal communication (Chapter 5).
Characteristics of creativity (Chapter 6). Management of interpersonal conflicts (Chapter 8).
  preview of main points in a speech: Business and Professional Communication Kelly M.
Quintanilla, Shawn T. Wahl, 2019-01-02 Recipient of the 2020 Textbook Excellence Award from the
Textbook & Academic Authors Association (TAA) Business and Professional Communication provides
students with the knowledge and skills they need to move from interview candidate, to team
member, to leader. Accessible coverage of new communication technology and social media
prepares students to communicate effectively in real world settings. With an emphasis on building
skills for business writing and professional presentations, this text empowers students to
successfully handle important work-related activities, including job interviewing, working in team,
strategically utilizing visual aids, and providing feedback to supervisors.
  preview of main points in a speech: Business and Professional Communication Kelly
Quintanilla Miller, Shawn T. Wahl, 2023-02-14 Professional success requires excellent
communication skills. Organized around the transition from student to professional life, Business
and Professional Communication, Fifth Edition gives readers the tools they need to move from
interview candidate to team member to leader. Coverage of new communication technology and
social media, and an emphasis on building skills for business writing and business presentations,
including the effective use of visual aids, will help students to understand the role of communication
in successfully handling situations like job interviewing, providing feedback to supervisors, and
working in teams.
  preview of main points in a speech: The Competent Public Speaker Sherwyn P. Morreale,
2010 Based on the National Communication Association's conceptual model for teaching and
evaluating undergraduate public speeches (as developed by the author and others), Sherwyn P.
Morreale offers a highly accessible, easy-to-teach, easy-to-learn approach to public speaking. The
approach adopted in the text includes eight public speaking competencies - four on speech
preparation and four on speech delivery - which are enhanced by emphasizing the impact of



technology, ethics, culture, and diversity on public speaking. A number of unique features designed
to improve teaching and learning include: - Students used as examples in each chapter so that
readers can follow them as they learn about public speaking; - Tables and boxed text to reinforce the
most important learning points; - Checkpoint and self-assessment tools so that readers can
determine their level of competence and find out whether they are ready to proceed to the next
chapter; - Competence-building activities for students to apply chapter concepts and practice public
speaking strategies in the classroom or as take-home assignments; - An accompanying website
which is updated on a regular basis and offers a forum for students to contact the author. Designed
for introductory-level public speaking courses taught at two- and four-year colleges and universities,
this text offers a distinctively practical alternative for students and teachers to achieve consistency
across multiple sections of the public speaking course. An instructor's manual is available on
request.
  preview of main points in a speech: Oral Communication Kathryn Sue Young, Howard Paul
Travis, 2017-11-10 Every day we communicate in our professional and personal lives to initiate or
improve relationships, get what we want, function in teams, and learn new things. The success of
these interactions depends on the ability to be effective in conveying messages. The Fourth Edition
of this widely used text presents indispensable skills to encode and decode messages, guiding
readers to develop their own communication style. Retaining its concise yet comprehensive
coverage, the latest edition explores digital-age communication techniques and includes sections on
communication privacy management theory and affection exchange theory. Oral Communication,
4/E presents a wide range of introductory topics in an affordable, straightforward, and fun format.
Each chapter opens with clear learning objectives and ends with key terms and discussion questions.
Interactive exercises throughout the book engage readers as they are asked to reflect on previous
experiences, experiment with tools provided to them in the text, react to hypothetical scenarios, and
think critically. Readers will benefit from professional sidebars that illustrate how academic
concepts fit into the careers they will soon enter.
  preview of main points in a speech: The Routledge Handbook of Public Speaking Research
and Theory Stevie M. Munz, Tim McKenna-Buchanan, Anna M. Wright, 2024-04-18 Providing a
comprehensive survey of the empirical research, theory, and history of public speaking, this
handbook fills a crucial gap in public speaking pedagogy resources and provides a foundation for
future research and pedagogical development. Bringing together contributions from both
up-and-coming and senior scholars in the field, this book offers a thorough examination of public
speaking, guided by research across six key themes: the history of public speaking; the foundations
of public speaking; issues of diversity, equity, and inclusion; considerations of public speaking across
contexts; assessment of public speaking; and the future of public speaking in the twenty-first
century. The evidence-based chapters engage with a broad discussion of public speaking through a
variety of viewpoints to demonstrate how subtopics are connected and fraught with complexity.
Contributors explore public speaking in education, business and professional settings, and political
contexts, and outline how skills learned through public speaking are applicable to interpersonal,
small group, and business interactions. Reinforcing the relevance, importance, and significance of
public speaking in individual, interpersonal, social, and cultural communication contexts, this
accessibly written handbook will be an indispensable resource for public speaking instructors and
program administrators. It will also be valuable reading for Communication Pedagogy and
Introduction to Graduate Studies courses.
  preview of main points in a speech: The Communication Age Autumn Edwards, Chad
Edwards, Shawn T. Wahl, Scott A. Myers, 2019-01-02 The Communication Age: Connecting and
Engaging by Autumn Edwards, Chad Edwards, Shawn T. Wahl, and Scott A. Myers introduces
students to the foundational concepts and essential skills of effective communication, with a strong
emphasis on the impact of technology in our increasingly interconnected world. The Third Edition
combines popular media examples with the latest research to show students how to apply
foundational communication concepts while incorporating technology, media, and speech



communication to foster civic engagement for a better future. With comprehensive coverage of the
essentials of interpersonal, small group, and public communication, this text is ideal for use in
hybrid introduction to communication courses. This title is accompanied by a complete teaching and
learning package.
  preview of main points in a speech: A Resource Curriculum in Public Address Richard F.
Bergman, 1980
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