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indeed microsoft excel assessment is a widely used evaluation tool designed to measure a candidate's
proficiency in Microsoft Excel, a critical skill in many industries and professions. This assessment helps
employers verify that applicants possess the necessary spreadsheet expertise to perform job-related tasks
efficiently. The test typically covers various Excel functionalities, including formulas, data analysis, pivot
tables, and chart creation. Understanding the structure, content, and preparation strategies for the indeed
microsoft excel assessment is essential for job seekers aiming to demonstrate their technical skills. This article
will provide a comprehensive overview of the assessment, its key components, preparation tips, and the
importance of Excel skills in the modern workplace.
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Overview of the Indeed Microsoft Excel Assessment

The indeed microsoft excel assessment is an online test provided through the Indeed platform, aimed at
evaluating a candidate's ability to use Microsoft Excel effectively. It is commonly used by employers to screen
applicants for roles that require data management, financial analysis, project tracking, or administrative
support. The assessment is timed and consists of multiple-choice questions, practical tasks, or both, focusing
on real-world Excel applications. Candidates who perform well on the exam increase their chances of
advancing in the hiring process by demonstrating their technical competence.

Purpose and Usage

This assessment serves as a standardized measure to identify candidates with proficient Excel skills, reducing
the reliance on self-reported abilities. It is frequently utilized for positions such as data analysts,
accountants, administrative assistants, and marketing professionals, where Excel is integral to daily
responsibilities. Employers benefit by filtering out unqualified applicants early, saving time during recruitment.
Job seekers benefit by showcasing validated skills that align with job requirements.

Format and Duration

The indeed microsoft excel assessment typically consists of 15 to 30 questions, which must be completed
within a 30- to 60-minute timeframe. The format may vary slightly depending on the version used by a specific
employer but generally includes a mix of theoretical questions and practical problem-solving scenarios. The
test is administered online, allowing candidates to take it remotely, often as part of the initial job application
process.



Key Components of the Assessment

The indeed microsoft excel assessment covers a broad range of Excel features and functions designed to test
both fundamental and advanced skills. Understanding these components helps candidates focus their
preparation effectively.

Basic Excel Functions

Fundamental skills assessed include navigating the Excel interface, entering and formatting data, and using
basic formulas such as SUM, AVERAGE, and COUNT. Mastery of cell referencing, including relative and
absolute references, is also tested to ensure candidates can accurately perform calculations across
spreadsheets.

Data Management and Analysis

Data sorting, filtering, and conditional formatting are key areas evaluated to determine the candidate’s ability
to organize and highlight information effectively. Additionally, the use of functions like IF statements,
VLOOKUP, and HLOOKUP is commonly tested to assess data retrieval and logical operations within
spreadsheets.

Advanced Features

More complex tasks may include creating and manipulating pivot tables, generating charts and graphs, and
applying data validation rules. Candidates might also be tested on their ability to use nested functions,
macros, and formula auditing tools. These advanced features demonstrate higher-level competency relevant
for data-intensive roles.

Common Question Types

The indeed microsoft excel assessment employs various question formats to evaluate different skill sets.
Familiarity with these types can enhance test performance.

Multiple-Choice Questions

These questions assess theoretical knowledge of Excel functions and concepts. Candidates select the correct
option from several choices related to formula syntax, function usage, or Excel features.

Practical Problem-Solving

In some versions of the assessment, candidates are presented with scenarios requiring them to interpret data
sets, apply formulas, or manipulate tables. These questions may simulate real-world tasks such as
calculating totals, analyzing trends, or summarizing data.

Error Identification and Correction

Test takers may be asked to identify errors in formulas or data entries and suggest corrections. This assesses
attention to detail and troubleshooting skills essential for maintaining accuracy in spreadsheets.



Preparation Strategies for Success

Effective preparation is vital to excel in the indeed microsoft excel assessment. Structured study and practice
improve familiarity with the test format and increase confidence.

Review Core Excel Concepts

Begin by revisiting fundamental Excel skills such as worksheet navigation, cell formatting, and basic formulas.
Ensuring a solid grasp of these concepts lays the foundation for mastering more advanced topics.

Practice with Sample Tests

Utilize practice assessments available online that mimic the indeed microsoft excel assessment’s style and
content. Timed practice sessions help improve speed and accuracy under exam conditions.

Master Advanced Functions

Focus on learning pivot tables, lookup functions, conditional formatting, and chart creation. These features
are frequently tested and valuable for demonstrating proficiency.

Use Excel Tutorials and Courses

Enrolling in structured Excel courses or following detailed tutorials can reinforce learning. Many platforms
offer targeted training for Excel assessments and certifications.

Develop Problem-Solving Skills

Work on interpreting data sets and applying formulas to practical scenarios. This approach prepares
candidates for the applied nature of many assessment questions.

Benefits of Excel Proficiency in the Workplace

Strong skills in Microsoft Excel provide significant advantages across many professional fields. The indeed
microsoft excel assessment validates these competencies, underscoring their importance.

Improved Data Management

Excel proficiency enables efficient organization, analysis, and visualization of large data sets, leading to
better decision-making and reporting.

Increased Productivity

Mastery of Excel tools automates repetitive tasks and streamlines workflows, saving time and reducing
errors.



Enhanced Analytical Capabilities

Advanced Excel functions allow professionals to identify trends, perform complex calculations, and generate
insights critical for business success.

Competitive Advantage

Possessing verified Excel skills differentiates candidates in competitive job markets and supports career
advancement opportunities.

Versatility Across Roles

Excel is used in diverse fields such as finance, marketing, operations, and human resources, making proficiency a
valuable asset for multiple career paths.

Conclusion

The indeed microsoft excel assessment serves as a reliable benchmark for measuring an individual’s Excel
capabilities, which are essential in numerous professional environments. Understanding the test’s format, key
components, and preparation methods equips candidates to succeed and demonstrate their value to potential
employers. Excel proficiency not only enhances productivity but also supports effective data analysis, making
it a critical skill in today’s data-driven workplace.

Frequently Asked Questions

What is the Indeed Microsoft Excel Assessment?

The Indeed Microsoft Excel Assessment is an online test provided by Indeed that evaluates a candidate's
proficiency in Microsoft Excel, including skills such as formulas, functions, data analysis, and spreadsheet
management.

How can I prepare for the Indeed Microsoft Excel Assessment?

To prepare for the Indeed Microsoft Excel Assessment, review key Excel functions and formulas, practice data
manipulation and analysis tasks, use online Excel tutorials, and take practice tests to familiarize yourself
with the test format.

What topics are commonly covered in the Indeed Microsoft Excel
Assessment?

The assessment typically covers topics such as basic and advanced formulas, functions like VLOOKUP and IF
statements, pivot tables, data sorting and filtering, chart creation, and spreadsheet formatting.

How long does the Indeed Microsoft Excel Assessment usually take?

The duration of the Indeed Microsoft Excel Assessment varies, but it generally takes around 30 to 45 minutes
to complete, depending on the number of questions and the complexity of tasks.



Is the Indeed Microsoft Excel Assessment timed?

Yes, the assessment is usually timed to ensure that candidates can demonstrate their proficiency efficiently
under time constraints.

Can I retake the Indeed Microsoft Excel Assessment if I fail?

Indeed usually allows candidates to retake the Microsoft Excel Assessment after a certain waiting period.
Specific retake policies may vary, so it's best to check Indeed's guidelines for the most current information.

What level of Excel proficiency does the Indeed Microsoft Excel Assessment
test?

The assessment tests a range of proficiency from basic to intermediate and sometimes advanced Excel skills,
depending on the job requirements and the specific version of the test.

How important is the Indeed Microsoft Excel Assessment for job
applications?

Performing well on the Indeed Microsoft Excel Assessment can enhance your job application by demonstrating
your practical Excel skills to potential employers, especially for roles requiring data analysis or
spreadsheet management.

Are there any free resources to help me pass the Indeed Microsoft Excel
Assessment?

Yes, many free resources are available online, including tutorials on YouTube, free practice tests on websites
like Excel Easy and GCFGlobal, and Excel courses on platforms like Coursera and Khan Academy.

Additional Resources
1. Excel Skills for the Microsoft Office Specialist Certification
This book is designed to help readers prepare for the Microsoft Office Specialist (MOS) Excel certification
exam. It covers essential Excel functions, formulas, data analysis tools, and best practices. Readers will find
practice exercises and tips to improve their speed and accuracy in Excel tasks commonly tested in assessments.

2. Mastering Excel: From Basics to Advanced Techniques
A comprehensive guide that takes you through the fundamentals of Excel to advanced features like pivot
tables, macros, and data visualization. Ideal for those preparing for Microsoft Excel assessments, this book
includes practical examples and real-world scenarios. It helps build confidence in handling complex Excel tasks
efficiently.

3. The Excel Bible: Comprehensive Guide to Microsoft Excel
Known as a definitive resource, this book covers every aspect of Excel, from simple data entry to advanced
formulas and VBA programming. It is perfect for users aiming to excel in Microsoft Excel assessments by
deepening their understanding of Excel’s vast capabilities. The clear explanations and step-by-step instructions
make it accessible for all skill levels.

4. Excel 2021 for Dummies
This approachable guide breaks down Excel 2021’s features into easy-to-understand concepts. It focuses on
practical applications, making it suitable for those preparing for Excel proficiency tests like the Indeed
Microsoft Excel assessment. The book includes tips on data management, chart creation, and formula writing.

5. Excel Data Analysis: Your visual blueprint for analyzing data, charts, and PivotTables



Focused on data analysis, this book teaches readers how to leverage Excel’s analytical tools to interpret
and present data effectively. It covers pivot tables, conditional formatting, and advanced charting techniques.
This resource is excellent for those looking to demonstrate strong data analysis skills in Excel assessments.

6. Excel VBA Programming For Dummies
For individuals interested in automating Excel tasks and enhancing productivity, this book introduces VBA
programming from the ground up. It explains how to write macros and automate repetitive tasks, skills that
can set candidates apart in Microsoft Excel evaluations. The book is user-friendly and suitable for beginners.

7. Microsoft Excel 365 Data Analysis and Business Modeling
This book focuses on using Excel 365 for complex business modeling and data analysis. It includes real-world
case studies and practical exercises that help readers develop skills in forecasting, decision analysis, and risk
assessment. Ideal for professionals preparing for Excel skills assessments in business contexts.

8. Excel Formulas and Functions for Dummies
A targeted guide to mastering Excel’s powerful formulas and functions, this book helps users understand and
apply calculations effectively. It covers logical, lookup, financial, and text functions, which are frequently
tested in Excel assessments. The straightforward approach makes it easy to grasp and apply these concepts.

9. Excel 2019 Pivot Table Data Crunching
Specializing in pivot tables, this book is a practical resource for learning how to summarize and analyze large
datasets efficiently. It offers step-by-step instructions and examples to help users build dynamic reports and
dashboards. This focused expertise is valuable for anyone aiming to excel in Microsoft Excel assessments
involving data summarization.
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Rick Savage, Ralph W Tiner, Paul Adamus, 2018-08-07 Wetland and Stream Rapid Assessments:
Development, Validation, and Application describes the scientific and environmental policy
background for rapid wetland and stream assessments, how such assessment methods are
developed and statistically verified, and how they can be used in environmental
decision-making—including wetland and stream permitting. In addition, it provides several case
studies of method development and use in various parts of the world. Readers will find guidance on
developing and testing such methods, along with examples of how these methods have been used in
various programs across North America. Rapid wetland and stream functional assessments are
becoming frequently used methods in federal, state and local environmental permitting programs in
North America. Many governments are interested in developing new methods or improving existing
methods for their own jurisdictions. This book provides an ideal guide to these initiatives. - Offers
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guidance for the use and evaluation of rapid assessments to developers and users of these methods,
as well as students of wetland and stream quality - Contains contributions from sources who are
successful in academia, industry and government, bringing credibility and relevance to the content -
Includes a statistically-based approach to testing the validity of the rapid method, which is very
important to the usefulness and defensibility of assessment methods
  indeed microsoft excel assessment: Uptime John D. Campbell, James V. Reyes-Picknell,
Hyung Sik Kim, 2015-08-18 Uptime describes the combination of activities that deliver fewer
breakdowns, improved productive capacity, lower costs, and better environmental performance. The
bestselling second edition of Uptime has been used as a textbook on maintenance management in
several postsecondary institutions and by many companies as the model framework for their mai
  indeed microsoft excel assessment: Environmental Assessment on Energy and
Sustainability by Data Envelopment Analysis Toshiyuki Sueyoshi, Mika Goto, 2018-02-02
Introduces a bold, new model for energy industry pollution prevention and sustainable growth
Balancing industrial pollution prevention with economic growth is one of the knottiest problems
faced by industry today. This book introduces a novel approach to using data envelopment analysis
(DEA) as a powerful tool for achieving that balance in the energy industries—the world’s largest
producers of greenhouse gases. It describes a rigorous framework that integrates elements of the
social sciences, corporate strategy, regional economics, energy economics, and environmental
policy, and delivers a methodology and a set of strategies for promoting green innovation while
solving key managerial challenges to greenhouse gas reduction and business growth. In writing this
book the authors have drawn upon their pioneering work and considerable experience in the field to
develop an unconventional, holistic approach to using DEA to assess key aspects of sustainability
development. The book is divided into two sections, the first of which lays out a conventional
framework of DEA as the basis for new research directions. In the second section, the authors delve
into conceptual and methodological extensions of conventional DEA for solving problems of
environmental assessment in all contemporary energy industry sectors. Introduces a powerful new
approach to using DEA to achieve pollution prevention, sustainability, and business growth Covers
the fundamentals of DEA, including theory, statistical models, and practical issues of conventional
applications of DEA Explores new statistical modeling strategies and explores their economic and
business implications Examines applications of DEA to environmental analysis across the complete
range of energy industries, including coal, petroleum, shale gas, nuclear energy, renewables, and
more Summarizes important studies and nearly 800 peer reviewed articles on energy, the
environment, and sustainability Environmental Assessment on Energy and Sustainability by Data
Envelopment Analysis is must-reading for researchers, academics, graduate students, and
practitioners in the energy industries, as well as government officials and policymakers tasked with
regulating the environmental impacts of industrial pollution.
  indeed microsoft excel assessment: Educational Testing and Measurement Tom Kubiszyn,
Gary D. Borich, 2016-01-11 Educational Testing and Measurement: Classroom Application and
Practice, 11th Edition by Tom Kubiszyn and Gary D. Borich, serves as an up-to-date, practical,
reader-friendly resource that will help readers navigate today's seemingly ever-changing and
complex world of educational testing, assessment, and measurement. The 11th edition presents a
balanced perspective of educational testing and assessment, informed by developments and the ever
increasing research base.
  indeed microsoft excel assessment: Measuring Compliance Melissa Rorie, Benjamin van
Rooij, 2022-02-24 Measuring Corporate Compliance is a 'one-stop-shop' for individuals looking to
assess the effectiveness of compliance programs and policies.
  indeed microsoft excel assessment: Assessment in Music Education: from Policy to Practice
Don Lebler, Gemma Carey, Scott D. Harrison, 2014-11-03 The contributions to this volume aim to
stimulate discussion about the role of assessment in the learning experiences of students in music
and other creative and performing arts settings. The articles offer insights on how assessment can
be employed in the learning setting to enhance outcomes for students both during their studies at



higher education institutions and after graduation. An international group of leading researchers
offers an exciting array of papers that focus on the practice of assessment in music, particularly in
higher education settings. Contributions reflect on self-, peer- and alternative assessment practices
in this environment. There is a particular emphasis on the alignment between assessment,
curriculum structure and pedagogy.
  indeed microsoft excel assessment: Nutritional Assessment Tools for Identification and
Monitoring of Malnutrition in Patients with Chronic Disease Lilia Castillo-Martinez, Eloisa
Colin-Ramirez, 2022-04-08
  indeed microsoft excel assessment: Congressional Record United States. Congress, 2002
  indeed microsoft excel assessment: Essential Knowledge for CNL and APRN Nurse
Leaders Cynthia R. King, Sally Gerard, Carla Gene Rapp, 2018-12-28 This is the first text to address
the CNL/APRN roles within the wider scope of nursing leadership This is the first text to address not
only the Clinical Nurse Leader (CNL) role but also the Advance Practice Registered Nurse (APRN)
role within the wider scope of nursing leadership. Written for CNL and APRN programs in the US
and beyond. By virtue of its expansive coverage of nursing leadership beyond the CNL role—case
managers, clinical educators, quality improvement specialists, and many other arenas—the text will
also be a valuable addition to other graduate nursing leadership programs. The text examines
APRN/CNL leadership trends, types of leadership, health care advocacy, role implementation and
integration, lateral integration of care services, and ethical nurse leadership. It broadly addresses
patient assessment and clinical outcomes management, while covering the many facets of the care
environment, from organizational structure to risk management to health care informatics and
technology. Chapter objectives, clinical examples, exemplars, and other resources facilitate
information retention. Key Features: Serves as the only text specifically designed to address the CNL
and APRN roles Encompasses the wide scope of graduate nursing leadership The content should
assist graduate nurse leaders to prepare for certification preparation Facilitates in-depth
understanding of material with chapter objectives, exemplars, and clinical examples
  indeed microsoft excel assessment: Delirium in Older Persons Kevin Nicholas Hascup, Paolo
Mazzola, 2025-03-28 Delirium is defined as an acute neuropsychiatric syndrome characterized by
fluctuating changes in cognition and consciousness. It can occur at any age, but it occurs more
commonly in patients who are older and have a previously compromised mental status. It is a
common, serious, and often fatal condition among older patients. Delirium can cause people to be
either aggressive and agitated, or sleepy and inactive—or sometimes a combination of both. It can
greatly affect how an older person recovers from illness or surgery. If delirium is not treated, or
treatment is delayed, it can cause an older person’s mental and physical functions to decline. The
risk factors for delirium are categorized as predisposing or precipitating factors. Well-documented
predisposing factors are age, medical comorbidities, cognitive, functional, visual, and hearing
impairment, and institutional residence. Important precipitating factors apart from surgery are
admission to an intensive care unit, anticholinergic drugs, alcohol or drug withdrawal, infections,
iatrogenic complications, metabolic derangements, falls, and pain.
  indeed microsoft excel assessment: Climate Change Issues Shreya Joshi, 2025-01-23 Climate
Change Issues provides a comprehensive overview of one of the most pressing global challenges of
the 21st century—climate change and its profound impact on our planet. From rising global
temperatures and sea levels to extreme weather events, this book explores the causes, effects, and
potential solutions to mitigate global warming. Focusing on human activities such as greenhouse gas
emissions, deforestation, and the excessive use of fossil fuels, the book highlights their role in
exacerbating the greenhouse effect and disrupting ecological balance. It examines the scientific
basis of climate change, its anticipated future impacts on human well-being and biodiversity, and the
urgent need for innovative technologies and policy reforms. Designed to educate and inspire action,
this book proposes strategies for reducing emissions, adopting sustainable practices, and advancing
international cooperation to combat climate change effectively.
  indeed microsoft excel assessment: Teaching Technology in Libraries Carol Smallwood,



Lura Sanborn, 2017-02-06 Libraries are charged with fostering new skills and capabilities, a
challenging task in an era of rapid technological change. Developing new ways of teaching and
learning--within budget and time constraints--is the key to keeping up-to-date. Written by librarians,
this collection of new essays describes an array of technology outreach and instruction
programs--from the theoretical to the practical--for public, academic and school libraries, based on
case studies and discussions of methodology. Content includes out of the box lessons, outreach
successes and technology instruction programs applicable to patrons and staff at public, academic
and school libraries.
  indeed microsoft excel assessment: ECPPM 2022 - eWork and eBusiness in
Architecture, Engineering and Construction 2022 Eilif Hjelseth, Sujesh F. Sujan, Raimar J
Scherer, 2023-03-29 ECPPM 2022 - eWork and eBusiness in Architecture, Engineering and
Construction contains the papers presented at the 14th European Conference on Product & Process
Modelling (ECPPM 2022, Trondheim, Norway, 14-16 September 2022), and builds on a
long-standing history of excellence in product and process modelling in the construction industry,
which is currently known as Building Information Modelling (BIM). The following topics and
applications are given special attention: Sustainable and Circular Driven Digitalisation: Data Driven
Design and/or Decision Support Assessment and Documentation of Sustainability Information
lifecycle Data Management: Collection, Processing and Presentation of Environmental Product
Documentation (EPD) and Product Data Templates (PDT) Digital Enabled Collaboration: Integrated
and Multi-Disciplinary Processes Virtual Design and Construction (VDC): Production Metrics,
Integrated Concurrent Engineering, Lean Construction and Information Integration Automation of
Processes: Automation of Design and Engineering Processes, Parametric Modelling and Robotic
Process Automation Expert Systems: BIM based model and compliance checking Enabling
Technologies: Machine Learning, Big Data, Artificial and Augmented Intelligence, Digital Twins,
Semantic Technology Sensors and IoT Production with Autonomous Machinery, Robotics and
Combinations of Existing and New Technical Solutions Frameworks for Implementation:
International Information Management Series (ISO 19650), and Other International Standards (ISO),
European (CEN) and National Standards, Digital Platforms and Ecosystems Human Factors in
Digital Application: Digital Innovation, Economy of Digitalisation, Client, Organisational, Team
and/or Individual Perspectives Over the past 25 years, the biennial ECPPM conference proceedings
series has provided researchers and practitioners with a unique platform to present and discuss the
latest developments regarding emerging BIM technologies and complementary issues for their
adoption in the AEC/FM industry.
  indeed microsoft excel assessment: Stress Testing in Sub-Saharan Africa Mindaugas
Leika, Hector Perez-Saiz, Ms.Olga Ilinichna Stankova, Torsten Wezel, 2020-05-11 The paper finds
that supervisory stress tests are conducted in more than half of sub-Saharan African countries,
particularly in western and southern Africa, and that the number of individual stress tests has grown
exponentially since the early 2010s. By contrast, few central banks publish assessments of
macro-financial linkages; the focus leans more toward discussing trends and weaknesses within the
financial sector than on outside risks that may negatively affect its performance.
  indeed microsoft excel assessment: Research Trends in Geographic Information Science
Gerhard Navratil, 2009-06-17 In June/July 2008 the Institute for Geoinformation and Cartography at
the Vienna University of Technology organized a scientific colloquium in this city, where 15
well-known scientists presented their ideas on research for the upcoming decade. This book contains
papers prepared by the participants as well as by other researchers. The eighteen papers in this
book reflect the opinion of a core group of Geoinformation scientists about future research topics.
Dealing with these topics poses multiple research questions for the coming years
  indeed microsoft excel assessment: The BAG Carol J. Pierce Colfer, 1999-01-01
  indeed microsoft excel assessment: Bioengineering of the Skin Joachim W. Fluhr, Peter
Elsner, Enzo Berardesca, Howard I. Maibach, 2004-08-27 Bioengineering of the skin, or more
precisely the biophysical assessment of skin physiology, is moving rapidly from a descriptive



approach to a deeper understanding of biophysical and biochemical processes. This second edition
of the popular text Bioengineering of the Skin: Water and Stratum Corneum reflects the progress in
the field, focusing on t
  indeed microsoft excel assessment: Developing sustainable and resilient agrifood value
chains in conflict-prone and conflict-affected contexts Food and Agriculture Organization of
the United Nations, 2023-07-05 Agrifood systems in the Near East and North Africa are
characterized by increasingly degraded natural resources and vulnerability to climate change, rapid
population growth and protracted crises. In addition, the region has been affected by conflict that
has further exposed the fragilities and worsened the challenges already faced by communities.
Conflict negatively affects the poverty rate, the economic capacity and functioning of agrifood value
chains and people’s ability to produce, distribute and access food. In volatile operating
environments, resources, government spending and private investment are frequently diverted or
reduced, with lasting impact on agri-food value chains and consequently nutrition and food security.
Uncertainties inherent to these contexts can further undermine the relevance, efficiency and
effectiveness of agri-food value chain development interventions, programmes and
projects.Investigating the connection between sustainable, resilient agrifood value chain
development and the unique characteristics of the highly volatile situations in which they are
operating, these practitioner guidelines propose a four-step approach for selection, analysis and
design of agrifood value chains in conflict prone and conflict affected contexts. The approach aims to
strengthen the resilience of agri-food value chains through systems-based solutions, adopting a
context-sensitive programming approach and ensuring an adaptive programming effort through a
Monitoring, Evaluation, Accountability and Learning (MEAL) framework, to facilitate testing and
scaling-up.
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